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FORM FOR FILING COMPTAINT OF SEXUAL HARASSMENT AT WORKPTACE
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;. (To be filled by aggrieved women or othe6 on her behalf)

(This complaint form along with supporting documents must be submitted to lCC, tCC or shebox.wcd.nic.inl

(The complainant must fill in all the required iflformation and provide signature on each page of this form)

TH|S fORM COI{S|SIS Or flVE PARITS

Part -1 Details of Complainer

Part -2 Deteils of a88rieved women

Part -3 Detaili of Respondent

Part { Des€ription of serual harassment

Part .5 Details of wit[esses and evidences

Part -1 Details of Complainer

1) Date of Complaint FilinS:

2) Full name of complainer: Gender:

3) Contact Oetails of complainer (Mobile No.)-email
4) Date of birth of complainer:

5}ResidentialAddressofcomplainer(Pre5ent):

6) Residential Address of complainer (Permanent)

7) Name of Employer with address where complainer is working

Duration of employment: 

-
l0) Relation of complainer with aggrieved women (mention self if filing herself):

(Co-worker, employer, reporting manager etc.)

11) Full name o, aggrieved women (victim women):

12) Contact Details of ag8rieved women (Mobile No.)-email-
13) Date of birth of aggrieved women

14) Residential Address of aggrieved women (Present):-
15) Residential Address of aggrieved women (Permanent)t-
16) Name of Employer with address where aSSrieved women is working:

17) Designataon of aggrieved women

18) Duration of employment with present employer:
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E) DesiBnation of complainer:

9) Work lD of the complainer:

Part -2 Details of aggrieved women

E
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Part -3 Details of Respondent

20lFull name of respondent (against whom complaint is filled):

21)Contact Details of respondent (Mobile No

22) Residential Address of respondent (Present):

23) Residential Address of respondent (Permane

24)Name of Ernployer with address where respondent is working:

25) Designation of respondent:

25)Working relation of aggriwed women with respondent (Employer, Reporting Manager, co-

employee, junior staff, other) :

Part -4 Dexription of serual harassment

27)Number of sexualharassment incidences done by the respondent

28)Are aggrieved women and responded working in the same organization or same department when

the incidence of sexual harassment happened?

29) What was the date of last incidence of sexual harasment?

30)Mention date and time wise description of sexual harassment done by respondent: - (take

additional sheet if required)

Date-l: _ Time:

Description:

Place:

Date-2 Time Place

Description

Sfunature of Complainer

furm lor fifirg comphim of sesal harassmcnt of somcn at rnorkphce
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19)Work lD of the aggrieved women:
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Signature of the comPla tner

Date: Place

Attachmcnts:

1) Concern letter of aSSrieved women in cage of complainl filed by aoY other person

2) Evidences if eny
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qi 1! We committed to provlde safe environment for all its employees free from discriminatlon on any
Iround and from hatessment at work including sexual harassment.

2l We operate a zero tolerance policy for any form of sexual harassment ln the workplac€, treat all
incidents seriously and promptly investigate all alletations of sexual harassment.

3) Any percon found to have sexually harassed another wlll face dlscipllnary actlon, up to and inaludlng
dismissal from employment. Further accused can face letal actions like FlR.

4l All complaints of sexual harassment will be taken serlously and treated wlth respect and ln confidence.
5t ln thls organizatlon no one wlll be vlctlmiz€d for maklng complalnt for sexual harassment.
6l ln cas€ of Physlcal, Verbal or any other Sexual Harassmer*, Immediately complaint to followinE

authorltles,
lnternal Complaint Committee (lCC) Members

'!

) Dr. J.Dinakar - Principal Member (Mob.9843129572)
) Dr. Sidra Bano - Chairperson (Mob. 9620554862)
) Dr. Surya - Member (Mob.9443733557)
) Dr. Jenny - Member (Mob.9080933322)
) Dr. Nachammai - Member (Mob.9080933322)
) Dr.Harshini - Member (Mob.8296494566)

) Dr. Sheela - Member (Mob.9655986919)

email id : sidrabanu@srdch.ac.in
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8) Dr. A.Krithika - Member (Mob.9894032925)
9) Dr.Pavithrarani- Member (Mob.9789321747)

10) Dr.Munshi - Member (Mob.9894327778)
1 1) Dr.Bharathan - Member (Mob.9789871715)
12) Dr.Minu Koshy- Member (Mob.9A47446769)
13) Dr.Mlthra - Member (Mob.9790463891)
14) Dr.Syed Ershad Ahmed- Member (Mob.7418832754)
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LZERO TOLERANCE POLTCY (ZTP) ACAINST SEXUAL HARASSMENT

Sexual harassment includes physical contact and advances; a demand or request for
sexual favors; making sexually colored remarks; showing pornography; or any other
unwelcome physical, verbal or non-verbal conduct of sexual nature,
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